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POLI CE LI EUTENANT

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses responsi ble supervisory positions, the
maj or duty of which is assisting a superior officer in managing
the activities of an assigned shift, service, or division of
departnment operations. Lieutenants observe police officers and
subordi nate supervisors at their duty posts and of fer advi ce and
assi stance to assure correct performance of duties. Lieutenants
al so assist in performng admnistrative and public relations
duti es. Enpl oyees of this class work with a high degree of
i ndependence, receiving general work assi gnnents and havi ng wor k
reviewed by the superior officer who is commander of the area
assi gned. This class ranks directly below that of Police
Capt ai n.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Assi sts a superior officer in managing the work of an assigned

area of departnment operations, including all enployees,
equi pment, and activities in that assigned area. Determ nes how
to organize the assigned services, including how to deploy

assi gned personnel.

| nvestigates conplaints against department personnel and
formul ates a recomendation for reply to the conplaint or for
action to be taken.

Revi ews incom ng comruni cati ons, makes assignnents to staff or
writes comments and notes as necessary in order to route work to
the appropriate person or |ocation. Studi es new | aws,
regul ati ons, ordinances and court rulings relating to police
departnment operations to determne if changes in depart ment
policies and procedures are needed.

Supervises the preparation and maintenance of departnental
records and reports by reviewing records conpleted by
subordi nates and periodically inspecting systenms and facilities
for maintaining such. Wites reports.

Answer s tel ephone inquiries about the operations of the police
departnent or any related areas of |aw enforcenent operations.

Supervi ses subordinates enpl oyees; reviews their work
performance and discusses this with them Wites enployee
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eval uati on reports. Provi des assistance to subordinates in
t echni cal areas of work; counsels enpl oyees who are
experiencing work problens. Resol ves enpl oyee conpl aints and
gri evances. Mai ntai ns discipline anong enployees of the
depart nment.

Provi des on-the-job training for new enpl oyees. Serves as an
instructor for formal training provided by the departnment.

Performs, and supervises enployees who are performng, |aw
enf orcenent duties such as patrol operations, special tactical
operations, crimnal investigations, collection and protection
of evidence, and traffic control and accident investigation.

Perforns any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |isted bel ow nust
be net by the filing deadline for application for adm ssion to
t he exam nati on.

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

After offer of appointnment, but before beginning work in this
cl ass, nmust pass a nmedi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

Must possess a valid Louisiana driver's |icense.

Must be a regul ar and pernmanent enpl oyee in good standing in the
class of Police Sergeant.

LC 01-17-66
Rev 06-13-75
10-18-90
05-05-95
01-28-00

12-03-04



